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MNOJIO’)KEHHME

0 3a1UTe MEePCOHAJTBHBIX IaHHBIX PA00THUKOB
YACTHOI0 JOLIKOJbHOr0 00pa30BaTEIbHOI0 YUpeKIeHUs
«Jlerckmii cag Ne 262 0TKpPBLITOr0 aKIIMOHEPHOT0 00111eCTBA
«Poccuiickue xkeje3Hble 10pPOrm»

I. O01mme mosio:KeHUs

1.1. Hacrosiee nosioskeHue, pa3paboTaHHOe Ha OCHOBaHMHM 4acTH 1 cratbu 24 KoHcTUTyluu
Poccuiickoit ®enepaunu, DenepanbHbix 3akoHOB «O TEpCOHANBHBIX JaHHBIX» U «O0
nHpopManuyu, HHPOPMAINMOHHBIX TEXHOJOTHSX W O 3amuTe uHbOpMalum» u TriaBbl 14
TpynoBoro koaekca Poccutickoit denepanuu, onpeaensieT mopsaoK padoTsl ¢ TEPCOHATBHBIMU
JTAHHBIMU PAOOTHHUKOB YaCTHOTO JOIIKOJHLHOTO OOpa30BaTEILHOTO YyUpexkaeHHs «JleTckuit can
No 262 OAO «PXI» u rapantuu KOHQUIACHIIMATHHOCTH CBEICHHUM, MPEIOCTABICHHBIX
pabOTHUKOM pabOTOIATEIIO.

1.2. HOpumnyeckue u (QPuU3NYECKHE JIMIA, BIAJCIONIME B COOTBETCTBUH CO CBOUMU
MTOJTHOMOYHMSMU WH(pOPMAIEH 0 pabOTHUKAX YUPEKICHUS, TOTYyJaIOIINEe U UCTIOIB3YIOIIHNE €€,
HECYT OTBETCTBEHHOCTh B COOTBETCTBUM C 3aKOHOJATelbcTBOM Poccuiickoit denepanuu 3a
HapyIlIeHHe HOPM PETryIUPYIOMUX MOJTydeHHe, 00padOTKy M 3allUTy NMEPCOHAIBHBIX TaHHBIX
PabOTHHUKOB.

II. IToHsiTHE U COCTAB MEPCOHATBbHBIX JAHHBIX

2.1. IlepconanpHbIe JaHHBIE paOOTHUKA - HH(POpPMAIUs 0 KOHKPETHOM pabOTHUKE, HEOOXOuMast
paboToaTeNI0 B CBS3U C TPYJAOBBIMH OTHOIICHUsAMH ¢ HUM. [log mHbopmarmein o paboTHHKE
MMOHUMAIOTCS CBeleHHs O (akTaX, COOBITUSIX U OOCTOSATENBCTBAX JKU3HU pPAOOTHUKA,
MTO3BOJIAIONINE UICHTU(DHUITUIPOBATH €T0 JINYHOCTb.

2.2. B cocraB nepcoHaNbHBIX TaHHBIX pA0OTHUKA BXOJAT, B YaCTHOCTH:

- IACIIOPTHBIE JaHHBIE

- cBeZicHUs1 00 00pa30BaHUU U CIEIUATBHOCTH

- CBEJICHUS O TPYJIOBOM CTaxe

- CBEJICHHS O JI0X0daX

- COJIep>KaHHUe TPYIOBOIO JI0TOBOpa

- CBEJICHHS O COCTAaBE CEMbHU

- CBEJICHUS1 O BOMHCKOM Y4YeTe

- CBEJICHMS O COLMAIbHBIX JIbrOTax

- IaHHbIE O HAJIMYUU CYTUMOCTHU

- aJipec MecTa KHUTEJIbCTBA

- HOMepa JOMAIITHETO ¥ MOOUILHOTO TeNe(OHOB

- a/Ipec AIIEKTPOHHOU MOYTHI

- CBeJIEHUs O OJIM3KUX POJICTBEHHUKAX

- CBEJICHUs O MPEObIBAHUU 3a TPAHUIICH

- pe3ynbTaThl MEAWIIMHCKOTO OO0CienoBaHMsl pa0OTHWKA HAa MpPeAMEeT TOJHOCTH K
OCYIIIECTBIICHUIO TPYIOBBIX 00S3aHHOCTEM.

2.3. K nokymeHTam, coaepKaiiuM nepcoHalIbHbIe JaHHBIe PA0OTHHKA, CO3JaBAEMBIM B MTPOIIECCe
TPYAOBBIX OTHOIIEHHM, OTHOCSTCS:



- TPYZIOBOH JOTOBOD

- OCHOBAHMsI K IPUKa3aM I10 JINYHOMY COCTaBy

- MO/ITTMHHUKHU ¥ KOITUH MIPUKA30B 0 JUYHOMY COCTaBy

- JINYHOE JIETI0

- TPY/IOBasi KHI)KKA

- Jlena, CcoJep)Kallhe MaTepHaibl 10 TIOBBINICHUIO KBATM(PHUKAIMKM W MEPEroJroTOBKE,
aTTecTalluy, CIIy>KEOHbIM paccie0BaHUsAM;

- KOITUM OTYETOB, HAMPABIISiEMbIE B OpPraHbl CTATUCTKHU, U JIp.

I11. ITony4yenue, 00padoTKa M XpaHeHHe NEPCOHAIBHBIX JAHHBIX PA00THHKA

3.1. Ilpu NOKyMEHTHPOBAaHUM TPYAOBBIX IPABOOTHOLIEHUN COTPYAHUK CIYXKObI YyIpaBJICHUS
[IEPCOHAJIOM, COTPY/IHUK JIeNIapTaMEHTa, CIyXObl, OT/ea, CEKTOpa, CIIEHUAIbHO 3aKPEIJICHHBIN
pabOTHUK, Ha KOTOPOTO BO3JIOXKEHO pElIeHHWEe KaJpOBbIX BOIMNPOCOB, MPUHUMAET OT
MOCTYMNAIOIIET0 Ha paloTy JHIa MOJUIMHHUKUA JTOKYMEHTOB, MPOBEPSET MOJHOTY 3aIllOJIHEHUs
HE0OXO0IMMBIX JOKYMEHTOB U JJOCTOBEPHOCTb YKa3bIBAEMbIX CBEICHUM.

Jlis BbINIOJIHEHUS! PaOOTHHUKOM TPYAOBOTO JOrOBOpa IMOJYYEHHUs coTjiacusi Ha 0OpaboOTKy ero
MEpPCOHAIBHBIX JaHHBIX HE TpeOyeTcs, 32 UCKIIOYEHUEM YCTaHOBJICHHBIX 3aKOHOM CIIy4aeB.

3.2. B cnyuasx, npeaycMOTpPEHHBIX (eaepabHBIM 3aKOHOM, 00pa00TKa MEPCOHATBHBIX JaHHBIX
OCYILIECTBJISIETCSI TOJBKO C MHUCBMEHHOIO corjacus pabOTHUKA, O(GOPMIIEHHOTO COIJIACHO
MIPUJIOKEHHUIO.

3.3. Cornacue Ha 00pabOTKY IEPCOHAIBHBIX TAHHBIX MOKET ObITH 0TO3BaHO paboTHUKOM. [Tpm
HaJIMYMU OCHOBAHUM, yKa3aHHBIX B (hefiepaibHOM 3aKoHE, 00pabOTKa MEepPCOHAIbHBIX JaHHBIX
MOKET OBITh IPOJOIKEHA Oe3 coryacus pabOTHHKA.

[TuceMenHoe corjacue pabOTHHKA Ha OOpabOTKY €ro MepCOHAJIbHBIX JTaHHBIX XpPAaHUTCS B
JUYHOM Jieie pabOTHUKA.

3.4. Mepbl KOHPUACHIMAIBHOCTH TpU cOOpe, 00pabOTKe M XpaHEHWH TEPCOHATBHBIX JTaHHBIX
paboTHUKAa pacHpOCTPaHSAIOTCA Kak Ha OyMa)KkHble, TaK M Ha OJIIEKTPOHHBIE HOCUTEIH
nHpopMaIuu.

3.5. Opranuzanusi XpaHeHUs MEPCOHANbHBIX JAHHBIX JOJDKHA HMCKIIOYaTh BO3MOXHOCTb HX
yTpaThl UM HEMPABOMEPHOTO HCIIOIb30BAHMS.

3.6. TpynoBble KHWXKHU, JTUYHbIC JeNla, JTUYHbIE KaPTOYKU PAOOTHUKOB, MPUKA3bl MO JINYHOMY
COCTaBY, CIIPaBKU, OTPAXKAIOIIKME CBEACHUS O PabOTHUKE U €ro paboTe B MPOILLIOM, KapTOUKa O
cmeHsemoctd pykoBoautens (opmbl AKY-14 XxpaHsaTcs B chnenuaJbHOM KAy WU
MOMEILIEHNH, 00ECIIeUYNBAIOIIEM 3aIIUTY OT HECAHKIIHOHUPOBAHHOTO JAOCTYIA.

3.7. CoxpaHHOCTb MEePCOHATBHBIX JaHHBIX PAOOTHUKOB 0OecreunBaeTcs Cayx0aMu ynpaBiieHuUs
MepCOHAIOM, a TaK)Ke MOoJIpa3esIeHUusIMU, KOTOpble 00pabaThiBalOT ePCOHAIbHbBIE aHHBIC.

3.8. CoxpaHHOCTh JIMYHBIX AeN PaOOTHUKOB, HA3HAYAEMBIX Ha JOJHKHOCTh M OCBOOOXKIAEMBIX OT
nomxHocTd npesuaenToM OAO «PXX/» u Bulle- mpe3u1eHTOM, B BEJICHHH KOTOPOTO HAXOATCS
BOIPOCHI YIIPaBIEHUS MepcoHanom, obecreunBaercs JlemapTaMeHTOM yIpaBJIeHHsI IIEPCOHATIOM.
[Tocne ocBoOOXIEHUSI OT 3aHMMAaEeMOW JOJDKHOCTH paOOTHUKA, HA3HAYAeMOI'0 Ha JOJHKHOCTh
npesugenToM OAO «PXK/I» unu Buie-npe3uIeHTOM, B BEIGHUU KOTOPOTO HaXOSATCSI BOIIPOCHI
yIpaBJeHHs MEPCOHANIOM, €ro JIMYHOE JIeJ0, MoAJeKalee NOCTOSHHOMY XPaHeHUI0, XPAaHUTCS B
JlemapTaMeHTe YNpaBJIE€HUS IEPCOHAJIOM B TEUYEHUE TpPEX JIET, MO0 HCTEYEHHU KOTOPBIX
nepenaercs B apxuB OAO «PXI».

[Topsinok xpaHeHHs JUYHOTO JAeda pabOTHMKA, Ha3Ha4YaeMOIo Ha JIOJDKHOCTh PYKOBOJHUTEIEM
¢wimana u apyroro crpykrypHoro mnonpasneneHuss OAO «PXI» wunam 3amectutenem
PYKOBOJAUTENIS, B BEJCHUH KOTOPOTO HAXOJATCS KaJpOBbIE BOIPOCHI, OMPENAENIIETCS TaKXkKe U
pacropsIUTeIbHBIMU JOKYMEHTAMH 3TUX TOJIpa3/IeIeHU.

IV. locTyn K nepcoHaIbHbIM JaHHBIM PA00OTHHKA U HUX IepeAaya

4.1. IIpaBo mocTyma K NepCOHAIbHBIM JJaHHBIM paOOTHHUKA UMEIOT:

- paboToaarenb U pyKOBOAUTENN CTPYKTYPHBIX MO/Ipa3/IeeHuH;

- paboTodarens APyroro MoJpa3/esieHus MpH MepeBoje pabOTHUKA M3 OJHOTO CTPYKTYPHOTO
MOAPA3JIEIICHUS B JPYTOE;



- paOOTHUK - BiIajiesiel] ePCOHAIBHBIX JaHHBIX;

- COTPYAHMKH CIIY)KOBI YNpaBJICHHS IIEPCOHAIOM W HHBIE COTPYIHHKH, B JOJDKHOCTHBIE
0053aHHOCTH KOTOPBIX BXOJHUT HEMOCPEACTBEHHas paboTa C TMEPCOHAIBHBIMU JIaHHBIMHU
paboOTHUKOB.

4.2. TlpaBo moctyma K JOKYMEHTaM, COJEPKalluM IepCOHAIbHBIC ITaHHBIE PaOOTHHUKOB,
Ha3zHavyaeMbiXx Ha JOJDKHOCTH [Ipesumentom OAO «PXK/» u Bulle- mMpe3upaeHTOM, B BEACHUHU
KOTOPOTO HAaxXOJATCS BOIPOCHI YIPaBJIECHUsS IE€PCOHAJIOM, TaKXE€ HMEIOT IE€pBbl€ BHIIE-
MPE3UACHTDI, CTapIIME BHILE-NIPE3UICHTHI, HAYAJIbHUK M TEPBbII 3aMECTUTENb HadallbHUKA
JlemaprameHTa yIpaBiieHHUs NEPCOHAIOM, 3aMECTUTENIN HadyaJbHUKA JIENIapTaAMEHTa, B BEACHUU
KOTOPBIX HAXOJATCS BOIPOCHI pealin3alMy KaJApOBOW MOJUTHKHU, pabOThl C JIMUYHBIM COCTAaBOM
ammapara ynpaBJeHUsS ¥ KOMaHIUPOBAHHS 32 PyOek, HaYaJbHHUK OTIela pean3ali KaJapoBoi
MOJIMTUKU [lenapTameHTa yrnpaBieHHs IEPCOHATIOM.

4.3. PaOOTHHK MMEET MPaBO O3HAKOMUTHCS C JOKYMEHTAMM, COJIEPKALIUMH €T0 MEepPCOHAIbHbIE
JaHHbIE, B MOMEILEHNH, TJI€ OHM XPAHATCSA, B MPUCYTCTBUU COTPYIHUKA, OTBETCTBEHHOIO 3a
paboTy C 3TUMH JTOKYMEHTaMH.

4.4. Cpenenusi 0 pabOTHHKE, B TOM 4YHCJI€ YBOJEHHOM, MOTYT OBITh MPEJOCTaBIEHBI IPYroi
OpraHM3alMi IO €€ MHCbMEHHOMY 3alpocy M ¢ corjacusi pabOTHUKA, €CIM HHOE He
MpeyCMOTPEHO (efepaibHBIM 3aKOHOM.

4.5. TlepconanpHble AaHHbIE PaOOTHHKAa MOTYT OBITh MPEIOCTABJIECHBI POJCTBEHHUKAM WU
YJIEHaM €ro CEMbH C MMCbMEHHOTO COTJIACHs CaMOro pabOTHHUKA, a TAKXKE B CIy4ae ero CMEpTH.
V. Hopsaok odecrneyeHus 3alIMTHI IEPCOHAIBHBIX JAHHBIX

5.1. 3amuTa TEpPCOHANBHBIX JAHHBIX MPEACTABISET COOOW periaMeHTHPOBAHHBIN TMPOIIECC,
NpEAYNPEXKIAOIMIMI  HENPABOMEPHBIM WM CIy4alHBIA JOCTYl K HHM, HapylleHUE
KOH(UIECHIINATIBHOCTH NEPCOHATbHBIX JaHHBIX.

5.2. JInst obecrieueHurs 3aMThl IEPCOHATBHBIX TAHHBIX pAOOTHUKOB PabOTOIaTElb:

- m3bupareabHO W OOOCHOBAHHO pacHlpelesieT MOKYMEHThI W HHGOPMAIHMIO, COACPIKAIIYIO
MepCcoHalbHbIE JaHHbIEC, MEXKAY JMLAMHU, YINOJTHOMOYEHHBIMH Ha OOpaOOTKy MEepCOHAIBHBIX
JTAaHHBIX PAOOTHUKOB;

- palMoHaJIbHO pa3MellaeT paboyre MecTa JjIsl UCKIIOYeHHs] OECKOHTPOIBHOTIO HCIOIb30BAHUS
3amuiaeMon uHpopMaIuy;

- peryisipHO TpOBEpsieT 3HAHME JIHIIAMH, YIOJIHOMOYEHHBIMU Ha OOpabOTKy MepCOHATbHBIX
JAHHBIX, TPeOOBAaHUI HOPMATUBHO-METOIMYECKUX JOKYMEHTOB I10 3aIIUTE TAKUX JTaHHBIX;

- co3/1aeT HeoOXOuMbIe YCIOBUS UId paOdOThl ¢ TOKYMEHTaMU U MH(OPMAIIMOHHBIMHU 0a3amH,
COJIep>KalUMU ITePCOHANIbHBIEC JAaHHbIE PaOOTHUKOB;

- OpraHu3yeT MpollecC YHUUYTOXKEHUs: HHPOpMaIu;

- CBOEBPEMEHHO BBISBIISIET U YCTPaHSET HAPYIICHHs] YCTAaHOBIEHHBIX TPEOOBAHUU MO 3alUTE
MePCOHATBHBIX JAaHHBIX PAOOTHUKOB;

- MPOBOJHUT MPO(MUIAKTHYECKYI0 paboTy C JIMIaM{, MMEIOIIMMHU JOCTYH K HEPCOHATbHBIM
JAHHBIM PaOOTHUKOB, MO MPEAYNPEKACHUIO PA3TIIALICHHUS TAKUX CBEICHUIA.

5.3. 3ammuTa NEpPCOHAIBHBIX JAaHHBIX pabOTHHMKA TIPU aBTOMATHU3UPOBAHHONW 00paboTKe

OCYIICCTBJIAICTCA B COOTBETCTBUH C Tpe60BaHI/I$IMI/I Q)eﬂepanLHoro OopraHa HCITOJIHUTEIBHOMN
BJIaCTH, YIIOJIHOMOYCHHOI'O B obmactu oOecrnieueHUs 6630HaCHOCTI/I, u q)e;[epaanoro OpraHa
HUCIIOJTHUTEIbHON BJIaCTH, YIIOJIHOMOYCHHOI'O B o0OacTu HpOTHBOI[CIZCTBPIH TCXHHUYCCKHUM
pa3BCIKaM 1 TEXHUYECKOM 3alIUThI I/IH(I)OpMaLII/II/I.
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